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COVER LETTER QUESTIONNAIRE:
Name: 		
JOB TARGET:
Link to target job (Please list a max of 1 opportunity):

What attracts you to this role? 

What attracts you to this company?

How did you come across this opportunity?

Do you have any contacts at this company?

Who should the letter be addressed to? Please use the company website or LinkedIn to identify the most appropriate person, if a contact name is not yet know.

KEY MESSAGES:
What insights do you have into the organisation’s challenges and plans?

How do you think you can help this organisation? Why do they need you? What problem can you solve for them? 

Imagine you were the person sifting cover letters for your target position. What are the top 3 skills, experiences, or qualifications you would be looking for? 

What key messages would you like to get across in your cover letter?
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